Communication orale en anglais
604-BVD-05

Student Companion Manual

Your Week-by-Week Guide to Speaking English with Confidence at Work

Prepared by

Didimus Zencha Ayeseh, M.A., M.Ed., LL.B., DIPES Il, DIPESS |

1/94



Contents

WelComMe 10 YOUF COUISE ......coiiiiiiiiiieeeee e 10
HOW YOUr Grade WOTKS ...ttt e e 10
HOW t0 USE ThiS ManUAL ............uuuiiiiiiiiiiiiiiiiiiiii ettt a e e e e e e e 10
A Note on How This Course Was Designed ... 10
Week 15: Your Biggest Task of the Semester............ccoooiiiiiiieeeeee 11
Your Probationary Period: Weeks 1210 18 ... 11
Your Learning Portfolio ...........coiiiii i 12
Where You Get 10 ChOOSE .........cuiiiiiiiiiiie e 12

WEEK 1: COURSE ORIENTATION AND COMMUNICATION FOUNDATIONS................. 14
1.1 What YOU Will B& ADIE t0 DO ... 14
1.2 KEY VOCADUIAIY ...t e e e e et e e e e eanaans 14
1.3 Model Dialogue: Practise This AlOUd ............cooiiiiiiiiiiiiiie e 15
1.4 LanQUaAGE FOCUS .......uiiiiiiiiiiiiiiieit e 15
1.5 This Week's AUtheNtiC TasK ........couiiiiiiiiiiiiiii 16
1.6 Video for Extra PracCtiCe ..........ooooiiiiiiiii e 16
1.7 PractiCe EXEICISES .. ...ttt ettt ettt e e e e e e e e e e e e e e e e e e e e e eaeeas 16
1.8 HOMEBWOIK ...ttt ettt et et et e ettt et e e e e e e e e e e e e e e aaaaaaaaaaaeas 17
1.9 Can 1.7 SeIf-CheCK .......uuiiiiiiiiiiieiee 17
T.AO MY NOTES .. e e e e e e e e et e e e e et e e e e e eaa e e e e eeraans 17

WEEK 2: INTRODUCING YOURSELF AND EXCHANGING INFORMATION..................... 19
2.1 What You Will Be ADIE 10 DO .......eeiieiiiiiiee et 19
2.2 KEY VOCADUIAIY ...t e e e e e e e et e e e e e aaa e e eeeaes 19
2.3 Model Dialogue: Practise This AlOUd ..............uiiiiiiiiiie e 19
P S = g Te U= To TSN o Yo7 U 1< TR 20

2/94



2.5 This WeeK'S AUNENTIC TaSK .....oe i e 20

2.6 Video for EXtra PracliCe ............uuuuiiiiiiiiiiiiiiieieeeeeeeeeeee e 21
2.7 PractiCe EXEICISES .....uuuiiiiiiiiiiiiiiiiiieeee ettt 21
2.8 HOMEBWOTK ...ttt 21
2.9CaNn 1.7 SEIf-ChECK .....ueiiiiiiie et e e e e e e eneeeas 21
2.0 MY NOTES ... 22
2.11 Extra Ways to Practise This WeekK ... 22
WEEK 3: DESCRIBING PEOPLE, PLACES, AND EVERYDAY CONTEXTS........cccceenn.... 24
3.1 What You Will Be ADIE 10 DO .......eeiieiiiiiiee et 24
3.2 KEY VOCADUIAIY ...ttt e e e e e e et e e e e e e e e aeenes 24
3.3 Model Dialogue: Practise This AloUd ..o 24
I = g o (U= To TS o o7 U 1 T PR 25
3.5 This Week's Authentic TaskK ...........ooooiiiiiiiiiiie e 25
3.7 PracCtiCe EXErCISES .....uuuiiiiiiiiiiiiiiiiiiiee ettt 26
3.8 HOMEBWOTK ... 26
3.9 CaNn 1.7 SEIf-ChECK .....eeei ettt e e e e e e e 26
A0 MY NOTES .. 27
WEEK 4: GIVING AND FOLLOWING INSTRUCTIONS ...t 28
4.1 What You Will Be ADIE 10 DO ... 28
4.2 KEY VOCADUIAIY .....oeeiiee ettt e et e e e e et e e e e e e e e aeene 28
4.3 Model Dialogue: Practise This AlOUd .............ooiiiiiiiiiiiiiii e 28
R = g o U F= Yo = Lo o U - 30PRSI 29
4.5 This Week's AUtNENtiC TasK .........cooviiiiiiiiiii s 29
4.6 Video fOr EXtra PracCltiCe ........coouiiiiiiiiieii e 30
4.7 PractiCe EXEICISES ......uuuuiiiiiiiiiiiiiie et 30
4.8 HOMEBWOIK ...ttt ettt e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e s e e s s 30
4.9 Can |...7 SEIf-CRECK ...t 30
4.0 MY NOTES ...ttt ettt e e e e e e e e e e e e e e e e e e e e e e e e e e e e 31

3/94



4.11 Extra Ways to Practise This WeekK ... 31

WEEK 5: WELCOMING AND INTERACTING WITH OTHERS ........ccooiiiiieeeiee e, 33
5.1 What YOU Will B& ADIE 10 DO .....uuiiiiiiiiiiiiiiiieeieeeeeee ettt 33
5.2 KeY VOCADUIAIY ... 33
5.3 Model Dialogue: Practise This AloUd ...........coooiiiii e 33
5.4 Language FOCUS .....cooo ittt e e e 34
5.5 This Week's AUthentic TaskK ..........oooiiiiiiiiiiii e 34
5.7 PractiCe EXEICISES ......euiiiiiiiiiiiiiiiiiee et 35
5.8 HOMEBWOTK ... 35
5.9 Can 1...7 SEIf-CRECK .......uiiiiiiii e 35
T OV (0] = J PRSPPI 36
5.11 Extra Ways to Practise This WeeK ...........cooueiiiiiiiii e 36

WEEK 6: COMMUNICATING BY PHONE AND DIGITAL PLATFORMS .........cccoiiiieeenee 38
6.1 What YOU Will B& ADIE 10 DO .....uuiiiiiiiiiiiiiiiiiieeeeeeeeeeeeeeeee ettt 38
6.2 KEY VOCADUIAIY ...t 38
6.3 Model Dialogue: Practise This Aloud ...........ccooiiiii e 38
6.4 Language FOCUS .......oooiii ettt e e 39
6.5 This Week's Authentic TaskK ..o 40
6.6 Video for EXtra PractiCe .............uuuiiiiiiiiiiiiiiiiieeeeeee e 40
6.7 PractiCe EXErCISES ......ouiiiiiiiiiiiiiiiieeeeee e 40
6.8 HOMEBWOTK ... 41
6.9 Can 1...7 SEIf-CRECK .......ceiiiiiiii e 41
LT OV (0] = J PRSPPI 41
6.11 Extra Ways to Practise This WeeK ..........cooouuiiiiiiiii e 41

WEEK 7: GRAMMAR REVIEW AND LANGUAGE DEVELOPMENT .......cccoiiiiiieiiiieeens 43
7.1 What YOU Will B& ADIE 10 DO .....uuiiiiiiiiiiiiiiieeee ettt 43
7.2 KeY VOCADUIAIY ...ttt 43
7.3 Model Dialogue: Practise This AloUd ..o 43

4/94



7.4 Language FOCUS ......oooiiiiiie oottt e e e e e e e 44

7.5 This Week's AUthentic TaskK .........ooooiiiiiiiiiii e 44
7.7 PractiCe EXErCISES .....uuuiiiiiiiiiiiiiiiiie ettt 44
7.8 HOMEWOTK ...t 45
7.9 Can .7 Self-CRECK ... 45
T A0 MY NOTES ... 46
WEEK 8: PARTICIPATING IN CONVERSATIONS AND DISCUSSIONS............cccvieennee 47
8.1 What You Will Be ADIE 10 DO .......eeiieiiiiiiee et 47
8.2 KEY VOCADUIAIY ...t e e e e e et e e e e e e e e eeeaes 47
8.3 Model Dialogue: Practise This AloUd ... 48
8.4 LanNQUAQE FOCUS ........uuiiiiiiii ettt e e et e e e e et e e e e e et e e e e eaana s 48
8.5 This Week's Authentic TaskK...........coooiiiiiiiiiiiee e 49
8.6 Video for EXtra PractiCe .........o.uuiiiiiiiiii e 49
8.7 PracCtiCe EXErCISES ....uuuiiiiiiiiiiiiiiiiiiieeee ettt 49
8.8 HOMEBWOIK ... 50
8.9 Can L...7 Self-CRECK ......ccoo i 50
8.0 MY NOTES .. 50
8.11 Extra Ways to Practise This WeekK ... 51
WEEK 9: RESPONDING TO QUESTIONS, CONCERNS, AND REQUESTS..................... 52
9.1 What You Will Be ADIE 10 DO .......eeiieiiiiiiee et 52
9.2 KEY VOCADUIAIY .. ..ottt e e e e et e e e e eaaa e eeeenes 52
9.3 Model Dialogue: Practise This AlOUd ...............iiiiiiiiii e 53
9.4 LanQUAQE FOCUS ........uuiiieiiii ettt e e e e e e e et e e e e e e e e e e eaana s 53
9.5 This Week's Authentic TaskK ...........oooiiiiiiiiiiii e 54
9.6 Video for EXtra PractiCe .........c.uuiiiiiiiiei e 54
9.7 PracCtiCe EXErCISES .....uuuiiiiiiiiiiiiiiiiiieee ettt 54
9.8 HOMEBWOTK ...ttt 55
9.9 Can L...7 Self-CRECK .......cooiiieee e 55

5/94



.10 MY NOTES ... 55

9.11 Extra Ways to Practise This WeekK ... 56
WEEK 10: PREPARING AN ORAL PRESENTATION .....coiiiiiie e 57
10.1 What You Will Be ABIE 10 DO ......cooiiiiiiieee e 57
10.2 KEY VOCADUIAIY ...ttt 57
10.3 Model Dialogue: Practise This AloUd ... 58
10.4 LanQUAGE FOCUS ......cooiiiiiiiiiiiee e 58
10.5 This Week's AUtNENtIC TaSK .......cooiiiiiiiiiiiiii 58
10.6 Video for EXtra PracCtiCe ..........oooi i 59
10.7 PractiCe® EXEICISES ........uuuuiiiiiiiiiiiiiiiiieee ettt 59
TO.8 HOMEBWOIK ...ttt e et e e e e e e e e e e e e e e e e e e e e e e e e e e e e 59
10.9 Can |...7 Self-CheCK ... 60
10.10 MY NOTES ...ttt e e et e e e et e e e e e nee e e e e anneeeeeeanneeeeeennes 60
10.11 Extra Ways to Practise ThisS WeeK ..............uuuiiiiiiiiiiiiiiiiiiiiiiie 60
WEEK 11: DELIVERING ORAL PRESENTATIONS ... 62
11.1 What You Will Be AbIe 10 DO ......coooiiiiiiiee e 62
11.2 KEY VOCADUIAIY ...ttt 62
11.3 Model Dialogue: Practise This AloUd ... 62
11.4 LanQUAQgE FOCUS ......cooiiiiiiiiiiiieeee e 63
11.5 This Week's AUtNENtIC TaSK ........ooviiiiiiiiiiiiii 63
11.6 Video for EXtra PracCtiCe ..........oooi i 64
11.7 PractiCe® EXEICISES ........uuuuiiiiiiiiiiiiiiieee ettt 64
118 HOMEBWOIK ...ttt e e e e e e e e e e e e e e e e e e e 64
11.9 Can 1.7 Self-CheCK ... 64
1110 MY NOES ..ottt et e e e et e e e et e e e e annee e e e e anneeeeeennes 65
WEEK 12: LISTENING ASSESSMENT (LISTENING EXAM 1) ...ooiiiiiiiiieiiiee e 66
12.1 What You Will Be ABIE 10 DO ......oooiiiiiiiie e 66
12.2 KEY VOCADUIAIY ...ttt 66

6/94



2.7 PracCtiCe EXOICISES ...t e 67

T2.8 HOMEBWOIK ...ttt ettt ettt e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e s e s e e e s e e e 67
12.9 Can |...7 SEIf-ChECK .......oii i e 67
T2.10 MY NOTES ...ttt ettt et e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e s s e e e e e e 68
WEEK 13: SPEAKING ASSESSMENT, PART | ...ooiiiiiiieeiiee et 69
13.1 What You Will Be ADIE 10 DO ......coooiiiiiieee e 69
13.2 KEY VOCADUIAIY ...ttt 69
13.7 PractiCe EXEICISES ........uuuiiiiiiiiiiiiiieee et 69
138 HOMEBWOIK ...ttt e e e e e e e e e e 70
13.9 Can 1.7 Self-CheCK ... 70
13,10 MY NOTES ...ttt e e et e e e et e e e e e nee e e e e anneeeeeeanneeeeeennes 70
WEEK 14: SPEAKING ASSESSMENT, PART Il ..ccoiiiiiiiiee e 72
14.1 What You Will B ADIE 10 DO .......eiiiiiiiiieeee e 72
14.2 KEY VOCADUIAIY ...ttt 72
14.7 PractiCe® EXEICISES .......uuuuuiiiiiiiiiiiiiiiiiiii ettt 72
T4.8 HOMEBWOIK ...ttt ettt ettt e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e s e e e e s e e aaanas 73
14.9 Can |...7 SEIf-ChECK .......oiiiiiii e e e e 73
T4 10 MY NOTES ...ttt ettt e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e s e s e s s e e e e aaanans 73
WEEK 15: INTEGRATED COMMUNICATION TASKS ......ooiiiiee e 75
15.1 What You Will B ADIE 10 DO .......eiiiiiiieii et 75
15.2 KeY VOCADUIAIY ...t e e e e e e e e et e e e e e ennaans 75
15.3 Model Dialogue: Practise This AlOUd...........ccoooiiiiiiiiiii e 76
15.5 This Week's AUtNENtIC TaSK .......cooiiiiiiiiiiiiiii 76
15.7 PractiCe® EXEICISES ........uuuiiiiiiiiiiiiiiiii ettt 76
T5.8 HOMEBWOIK ...ttt e e e e e e e e e e e e e 77
15.9 Can 1...7 Self-CheCK .......ooiiiiiiiiiiiiie s 77
15,10 MY NOTES ...ttt e et et e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e s s e e e e e aaaan 78
15.11 Extra Ways to Practise This WeeK .............uuuiiiiiiiiiiiiiiiiiiiiiiee 78

7/94



WEEK 16: REVIEW AND REINFORCEMENT .....cooiiiiiiice e 80

16.1 What You Will Be ADIE 10 DO ......cooiiiiiiiee e 80
16.7 PractiCe® EXEICISES .......uuuuiiiiiiiiiiiiiiiiiiiee ettt 80
T6.8 HOMEWOIK ...ttt et et e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e s e e e e e 81
16.9 Can 1.7 SEIf-ChECK .......oiiiiiiiie et e e 81
TB.10 MY NOTES ...ttt et e e et e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e s e e e e e e aaanans 81
16.11 Extra Ways to Practise This WeeK .............uuuuiiiiiiiiiiiiiiiiiiiii 81
WEEK 17: FINAL LISTENING ASSESSMENT ...t 83
17.1 What You Will B ADIE 10 DO ......eeiiiiiiiiie e 83
17.7 PractiCe® EXEICISES .......uuuuiiiiiiiiiiiiiiiieee ettt 83
T7.8 HOMEBWOIK ...ttt e et e e e e e e e e e e e e e e e e e e e e e e e 83
17.9 Can 1.7 Self-CheCK ... 84
1710 MY NOEES ...ttt e e ettt e e e e eate e e e e s ne e e e e anneeeeeeanneeeeeennes 84
WEEK 18: FINAL SPEAKING ASSESSMENT AND COURSE CLOSING...........cccceveenneee. 85
18.1 What You Will Be ADIE 10 DO ......ooooiiiiiiiie e 85
18.5 This Week's AUtheNtiC TasK ........couiiiiiiiiiiiiiiii 85
18.7 PractiCe EXEICISES ........uuuiiiiiiiiiiiiiiiiiiie ettt 86
T8.8 HOMEBWOIK ...ttt ettt e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e 86
18.9 Can |...7 SEIf-ChECK .......oiiiiiii e 86
18.10 MY NOTES ...ttt et e e ettt e e e et e e e e ennee e e e e enneeeeeennes 87
18.11 Extra Ways to Practise This WeeK ...........coooiriiiiiiiii e 87
F Y o] o1=T g o b QM A g E Y=Y =SS 88
WEEK T ANSWETS ...ttt ettt ettt ettt et et e e e e e e e e e e e e e e e e e e e e aaaaaaaaas 88
WEEK 2 ANSWETS ...ttt e ettt ettt ettt et e e e e e e e e e e e e e e e e e e e e e e aaaaaaas 88
WEEK 3 ANSWETS ...ttt ettt ettt ettt ettt e e e e e e e e e e e e e e e e e e e e e e aaaaaaas 88
WEEK 4 ANSWETS ...ttt ettt ettt ettt ettt e e e e e e e e e e e e e e aaaeaeaeaeaaaeaaaaaaaas 88
WEEK 5 ANSWETS ...ttt ettt ettt et e e e e e e e e e e e aeaeaaeaaeaaaaaeaaaaaaaaas 88
WEEK B ANSWETS ...ttt ettt et ettt ettt e e e e e e e e e e e aaaaaeeaaaaaeaaaaaaaaaaaas 88

8/94



MV EEK 7 AN SWELS ..o e e e e e e 89

WV EEK 8 AN SWETS ..o e e e e et 89
WV EEK O AN WS ..o e e e e e e e e e 89
WVEEK 10 AN SWETS .o e e e e e e e 89
WWEEK 11 AN SWELS .o e e e e 89
WWEEK 12 ANSWELS .o e e e 89
WWVEEK 13 AN SWETS .o e e e 90
WWEEK 14 ANSWELS .o e e e e 90
VK 1D AN SWETS .o e e e 90
WV EEK T8 AN SWETS .o e e e e 90
VK 17 AN SWETS .o e e e e e e e 90
WV EEK 18 AN ST .o e e e 90
Appendix B: Quick-Reference GlOSSary ...........ooovviiiiiiiiiii e 91
VK T e e e 91

MV K 2 .. e 91
VK B e 91
VK 4 ..o e 91
VK B ..o 92

MV BEK B ..o e e e e 92

MV K 7 e 92
VK B ..o e e 92
VK O ..o e 93
A=Y= St O TR 93
K T e e 93
VBB 2 o 93
A=Y= St G TSR 94
A=Y= Gt SRR 94
K 1D e e e e 94

9/94



